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SciShield Login for your Lab

Login with your 
Baylor ID and password and 

verify the two-step 
authentication with DUO.  

Welcome to 
SciShield



Welcome to your SciShield
 Laboratory Dashboard!



The primary tabs along the top 
include:
View, Edit, ChemTracker,
Dashboard, Members, Bio, and 
Training

NOTE: These tabs usually 
correspond to MAJOR areas of  
responsibility within your lab such as 
chemical inventory, lab staff  and job 
duties, project registration and 
compliance status and required safety 
training associated with your lab 
hazards.



The secondary tabs located 
under each primary tab (in this 
case, the View tab) allows the 
PI to make modifications 
within that specific area of 
responsibility. 

NOTE: Addition of  SOPs, lab 
safety manuals, laboratory 
equipment, inspection reports, and 
communications with your lab as 
well as with outside departments 
can all be tracked within this 
subfolder section.



This window gives an immediate 
snapshot of your current lab 
status.  

At a glance, this lab is:

-out of  compliance with their 
biological project registration AND 
has not filled out basic information 
on what their lab is working with and 
why

-within compliance regarding hazard 
associated training 

-no information available for laboratory 
equipment



Adding SOPs,  
             Manuals,
                         Permits & 
                   other docs to
         SciShield!



“No sweat!  
      You can get your lab up to
            speed in a jiffy!” 



Adding SOPs and other Laboratory 
Required Documentation

You will be able to 
add all SOPs, lab 
safety manuals, 
equipment log 
forms (autoclave, 
ect),  permits, non-
SciShield training 
certifications, and 
any other relevant 
documentation 
with Attach a 
New Document.  



Adding your  
             Laboratory
                Equipment 
             to SciShield!



It is very important to 
take the time to 
register and/or update 
your laboratory 
equipment.  
NOTE: If your equipment is 
not registered in SciShield, 
you may miss the opportunity 
for annual instrumentation 
certification or inspection.

Annual certification may be 
necessary to maintain a 
warranty.



For those pieces of equipment that require 
annual certification  (BSC, laminar flow 
hoods, clean benches, chemical fume 
hoods, safety showers, eye wash stations) 
these must be added to your laboratory so 
EHS can make arrangements for 
certification.  

NOTE: If your equipment is not listed, you 
may be overlooked and miss annual 
certification. 

Additionally, if your laboratory utilizes 
equipment that requires monthly 
validation such as an autoclave, be sure to 
upload your autoclave log sheet as well as 
your monthly sterilization SOP into the 
documents tab.



Adding or
            Modifying
                  Laboratory
                    Staff to
            SciShield!





New or exiting lab 
members can be easily 
added/removed from 
SciShield.  
Within the Members Tab, you can 
add your new staff member, assign 
their designation and allow 
optional access to various levels of 
your SciShield lab profile.



Please designate all job duties 
for each new lab member.  
Training modules are directly tied to specific 
job duties within the lab.  Depending on 
their job within your lab, training 
notifications may be sent as soon as they 
have been added.



Please remove any 
members who no longer 
have access to your lab.  
Only authorized individuals who 
have successfully completed all 
required safety training may have 
access to work within your 
laboratory.



“This ain’t fun. But you watch me,  I’ll get it done.”

By now, you are practically a

• You have successfully set up your new 
laboratory.

• Added your lab members and 
designated their job duties.

• Uploaded all lab related SOPs, 
documents and resources and added 
your lab equipment to your profile.

• Registered your project(s).
• Populated your biological inventory

Jackie Robinson, Brooklyn Dodgers 1946-1956 



My lab is set up,
                 my lab inventories 
                          are up to date.  
                            What’s next?
            
                                



Biological Registration

1. Do you have an exist ing  IBC 
Approved protocol  s ince 2020?

2. Are you planning to  in i t ia te  NEW  
research involv ing biological  
mater ia ls?

3. Are you planning on 
MODIFYING  an  exis t ing 
protocol?

4. Is  your  project  complete  and you 
need to  ClOSE  your  protocol?  
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